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Topic 1 - What is a spreadsheet? Topic 2 -
The Excel environment Topic 3 - Basic
operations in Excel Topic 4 - Navigating
your data Topic 5 - Summing & editing
your data Topic 6 - More efficient data
entry Topic 7 - An introduction to
formatting Topic 8 - Mathematic principles
Topic 9 - Creating simple formulas Topic
10 - More about cell references Topic 11 -
Working with functions Topic 12 - Editing
formulas and functions Topic 13 -
Organizing your worksheets Topic 14 -
Previewing and printing Topic 15 -
Creating a chart Topic 16 - Modifying your
worksheet Topic 17 - More formatting
Topic 18 - Efficient text entry & correction
Topic 19 - Storing your workbooks.
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